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Mr. / Ms. DIVYA DAYANAND GAIKWAD
MANJARI, NEAR VIKRAM WINES, VRUNDAVAN SOCIETY.

SUB:  APPOINTMENT LETTER
Dear DIVYA DAYANAND GAIKWAD,

This has reference to your job application, subsequent interviews and offer letter issued to you, we are pleased to appoint you as GUEST RELATION EXECUTIVE in our organization with effect from 01/02/2025. 

The other terms and conditions of your appointment are as given below:

1. You will be paid a monthly gross salary of Rs. 24000 (Twenty Four Thousand  only ). 
The salary payable shall be subject to deduction of taxes, indirect or direct, state or local, which may result from your remuneration. 
1. All the information regarding your remuneration is confidential to you. You are expected to maintain the secrecy about your remuneration and not disclose the same to any other associate.
1. You will be on probation for a period of six months during which your performance will be observed to determine your suitability to the organization. The same will be confirmed in writing if your services are found satisfactory during the probation period. 	
1. In  case  your  performance   is  found  to  be  below expectations, then  the   organization may, but  is not   bound to,  extend  the probation period by such further period as may be determined appropriate. The organization also reserves right to terminate your employment on an immediate basis without assigning any reason, if your performance is found to be unsatisfactory during the probation period.
1. During the probation period, your employment is liable to be terminated with One month’s notice without assigning any reason. Similarly, you have the option to leave the employment during the said probation period with One Months’ served notice period or making payment in lieu of notice period ie. One months’ salary after duly handing over the charge entrusted to you. 
1. During the course of your employment with us, either party can terminate the services by giving each other Two months’ notice or salary in lieu of the notice period however, no notice period or salary in lieu of notice period will be required to be given in case your services are terminated for any misconduct or non-performance. Such notice of termination shall be admissible while serving the company from the designated place of posting. Any notice of separation sent by you while on leave / away from office /workplace, will not be admissible. In order to get relieved, you must obtain certificate from your Head of Dept. and HR dept. confirming proper handing over of responsibilities. In the event of operating the provision of notice pay shall mean the full monthly salary including any other allowances payable. It is expected from the associate to attend work/ duties throughout the notice period. Any leaves taken during notice period shall be resulting in extension of notice period of those many days. 
1. You will be required to work at any of our sites/ offices / affiliates of BramhaCorp Ltd. in Pune or in any other office/site at any place and in any division, sub-division, branch or department of the company / or any other firm or company as the management may decide and for such work and duties as you may be assigned or directed from time to time and in all such cases you will have to arrange and meet the conveyance and all other expenses for reporting for duties. Any instance of denial / disobedience to such instructions to serve at a changed location shall be viewed as a matter of misconduct / indiscipline and your employment shall be subject to separation without a notice period or payment in lieu of notice period in such cases. 
1. During the period of your employment, you will devote all your time exclusively for the work as may be assigned to you by the company from time to time and you will not directly or indirectly engage or serve in any capacity whatsoever either full time or part time or undertake or carry on or be concerned in any similar business, trade other than the work assigned to you by the company. Any instance of double employment / conflict of interest shall attract disciplinary action as may be decided by the Management. 
1. Your services may be transferred by us temporarily or permanently to any of our promoting or associate firms or companies, as and when required, without any notice or assigning any reason. You will accept such transfer and perform such duties as may be assigned by the transferee firm or company by devoting your full time attention and to the best of your abilities.
1. During the period of your employment with us and thereafter as well, you will always keep the company’s data secret and confidential.  You will not divulge any of the policies, strategies, information, knowledge, know-how, data, documents, reports, statements, records, correspondence, contracts, plans, drawing, photo-prints /copies, methods, operation process, patents, transactions, dealings, quotations, accounts etc. of the company that may pass through you or come to your knowledge.
1. You will be responsible for the safe keeping and return in good condition or order, of all property of the company which may be in use, custody, care of charge. You agree to return to BramhaCorp Limited, through its authorized representative, any and all written information, documents, material, data storage devices, other media containing programs, software’s and all other property and equipments which constitutes, contains or relates in any way to proprietary information or trade secrets of BramhaCorp or its customers.  
1. Your services will be governed by the rules and regulations of the company as applicable to the other employees of your status and as in force from time to time (including any amendments or modifications thereof.)
1.  You shall maintain a high standard of discipline, initiative, efficiency and economy in the performance of the job assigned to you.
1. You will retire on reaching the age 60 years or earlier if found medically unfit. The proof of your date of birth given by you at the time of joining the company will be treated valid for the same which is 21/10/2005.
1. You will be required to submit the documents / certificates / proofs etc as mentioned in your detailed Employment Form. You will also keep us informed in writing about any change in your residential address and civil status. Your employment with BramhaCorp Limited is subject to verification of details provided and claimed by you in your resume/CV/ Biodata / employment form and the documents submitted. You agree to authorize BramhaCorp to verify all such details related to your qualifications, previous job experience, address, police records, credit history etc. directly or by external agencies. Any misrepresentation / falsification / fabrication of such information, if found during such background verification (BGV), shall lead to, but not remain limited to, termination of services without any notice or payment in lieu of notice period. Such termination on account of unsuccessful background verification, if enforced, cannot be challenged by you.
1. By receiving and signing the copy of this appointment letter, you declare that you have read and understood, all the terms, conditions, regulations, associated repercussions and herewith express your complete and unconditional acceptance to all the terms and conditions mentioned hereinabove. These terms and conditions of employment shall be final and binding on you, unless explicitly expressed otherwise from our side.  Any argument / claim / deviation from your side against any of the above conditions shall hold no ground and will not be admissible.


We welcome you to the “HOUSE OF BRAMHACORP” and wish you a rewarding and long lasting tenure with us.


For BramhaCorp.Ltd,




Authorised Signatory
HR and Admin

ACCEPTANCE

I have carefully read and understood the terms and conditions of my appointment. I accept the same and will join duty w.e.f. 01/02/2025.

Date: 01/02/2025        									Signature:

										Name: DIVYA DAYANAND GAIKWAD



